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Administrative Directives: General administration, administrative services, budget, finance, personnel issues. 

5,000 Program Services: Grants, HACCP, inspection procedures, IDV reviews, Federal-State issues, cooperative programs, custom exemption. 

6,000 Slaughter Inspection: Finished product standards, zero-tolerance for fecal material, antimicrobials, carcass spraying, humane handling. 

7,000 Processed Products: Processing performance standards, labeling.  

8,000 Compliance Evaluation & Enforcement: Recalls, detentions, seizures, condemnations. 

9,000 Export & Imports: Exports and imports. 

10,000 Laboratory Services: E. coli, Salmonella, sample seals, residues, sampling programs. 

11,000 Facilities, Equipment & Sanitation: Sanitation standard operating procedures, sanitation performance standards. 

12,000 Voluntary Inspection: Voluntary reimbursable inspection services. 

13,000 Public Health Information System: PHIS. 

 

USDA FSIS DIRECTIVES 

Number Title 

1010.1 Organization 

1010.2 Circuit Maintenance Guidelines 

1020.1 Delegation of Personnel Authority 

1020.2 Authorization to Administer Employment Oaths 

1020.4 Delegation of Authority for Disciplinary Actions 

1030.2 Documentation of Processing and Combination Assignments 

1050.1 Requesting Participation at Non-FSIS Sponsored Meeting and Events 
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1090.2 Audits of Management Controls 

1210.1 Cooperative Documents 

1210.2 Reimbursable Agreements 

1210.3 Interagency Agreements 

1232.4 Regulations Development and Clearance 

1240.1 Communicating with External Entities 

1270.1 Responding to the Office of Inspector General Audits and Reports 

1270.2 Responding to the General Accounting Office Audits and Reports 

1300.2 Contractor Access to FSIS Data Bases 

1300.4 Access to Electronic and Information Technology Systems 

1300.5 The Use of the FSIS Situation Room 

1300.6 Information Technology Acquisition Approval Policy 

1300.7 Managing Information Technology Resources 

1300.15 Controlled Access to Restricted Areas 

1304.2 Broadband Home Usage Policy 

1306.1 Incident Response 

1306.2 Information Systems Certification and Accreditation (C&A) 

1306.3 Configuration Management (CM) of Security Controls for Information Systems 

1306.4 Risk Assessment (RA) 

1306.5 Identification and Authentication (IDAuth) 

1306.6 System and Information Integrity (SI) 

1306.7 Information Systems Physical and Environmental (PE) Protection 

1306.8 Security Awareness and Training (SAT) 

1306.9 System Communication (SC) Protection 

1306.10 Information System Access Control (AC) 
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1306.11 Information Systems Audit and Accountability (AU) 

1306.12 Maintenance (MA) 

1306.13 Information Systems Planning (PL) 

1306.14 Media Protection (MP) 

1306.15 Information Systems Contingency Planning (CP) 

1306.16 Information Assurance (IA) 

1306.17 Safeguarding Electronic Equipment and Data during Foreign Travel 

1306.19 Personnel Security (PS) for Information Systems 

1306.20 Information Systems and Services Acquisition (SA) 

1310.3 Technical Change Control Board (TCCB) 

1320.2 Systems Development Life Cycle 

1320.4 Office of Field Operations (OFO) AssuranceNet Data Monitoring Responsibilities 

1400.1 Release of Agency Records to External Entities 

1410.2 Public Exhibits 

1420.2 Publications Control Program 

1420.3 Publication Maintenance and Disposal 

1420.4 Submitting Manuscripts for Publication 

1420.5 Submitting Science Program Papers, Presentations, and Speeches for Clearance 

1450.1 Freedom of Information and Privacy Act 

1460.2 Audio Visual Broadcast Media Services 

1510.1 Equal Employment Notification Material for the Public 

1520.1 Civil Rights Compliance and Enforcement 

1520.2 Colleges and Universities 

2100.1 Procurement of Supplies, Equipment, and Services 

2100.6 Purchase Card 
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2200.2 Cooperative Agreements 

2410.2 Instructions for Requesting Retiree Identification (RID) Cards for Field Employees 

2410.3 Non-Accountable Personal Property 

2450.1 Assignment and Use of Motor Vehicles for Official FSIS Business 

2450.2 Government Paid Parking for Non-Bargaining Unit Employees 

2500.2 Smoking Policy 

2530.2 Space Management Program 

2532.1 Security Procedures 

2540.3 Telephone Equipment and Services 

2610.1 FSIS Issuance System 

2620.1 Records Management Program 

2620.2 Guidelines of Handling and Distributing Classified Documents 

2630.1 Correspondence Management Program 

2640.1 Forms Management Program 

2650.1 Reports Management Program 

2660.1 Mail Management Program 

2680.1 Printing, Graphics, and Copying Services 

2780.1 Environmental Management at FSIS Facilities 

2791.2 Laboratory Environmental Health and Safety Management 

3100.1 Review of Unliquidated Obligations (ULOs) 

3200.1 Administrative Control System for Appropriations and Funds 

3200.2 Responsibilities for Operation Under the Administrative Fund Control System 

3230.1 Availability and Control of Appropriations and Funds 

3300.1 Fiscal Guidelines for Cooperative Inspection Programs 

3300.3 Billing State Agencies Services Performed by Laboratories 
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3300.4 Billing Non-Federal Laboratories Accreditation  

3410.2 Post Office Box Rentals 

3410.3 Reimbursement Provisions for Inspection Expenditures 

3410.4 Prompt Payment of Bills 

3410.6 Reimbursable Charges Funded by Mission Assignments 

3500.1 Accounting Adjustments 

3500.2 Accounting Funds and Property Charged to Separating Employees 

3530.1 Preparation of Time and Attendance Reports for Intermittent Employees 

3530.2 Replacement of Non-Salary Government Checks 

3530.4 Time and Attendance Reporting 

3700.1 Collecting Debts 

3710.1 Employees’ Claims for Loss or Damaged Personal Property 

3720.1 Federal Tort Claims 

3730.1 Recovery of Employee Indebtedness 

3730.2 Waiver of Claims Against Employees Arising from Erroneous Payments of Pay and Allowances 

3800.1 Temporary Duty Travel Within CONUS (Continental United States) 

3800.2 Reimbursement for the Use of Privately Owned Vehicles 

3800.10 Meat and Poultry Inspection Operations (MPIO) Travel Expenditure Reporting System 

3800.12 Travel Advances 

3805.1 Travel Authorizations 

3805.3 Conditions for Reimbursing Travel Expenses of Nongovernment Traveler 

3810.1 Responsibilities of Approving Officers for Review and Approval of Vouchers  

3810.3 Travel Vouchers 

3820.1 Employee Relocation Allowances 

3820.2 
Determining When the Payment of Relocation Expenses to Non-Bargaining Unit Employees in the 

Interest of the Government 
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3820.3 Payment of Relocation Allowances for In-Plant Shortage Locations 

3820.4 Payment of Relocation Expenses to the First Post of Duty 

3830.2 Government Travel Charge Card Program 

3840.1 Temporary Duty Travel Outside CONUS 

3850.1 Conference Planning and Reporting Requirements 

4200.2 New Employee Orientation 

4251.1 Intra-Management Communication and Consultation System 

4271.2 Pre-Tax Parking Benefit Program for Non-Bargaining Unit Employees 

4293.1 Personnel Records 

4300.1 Reassignment of Food Inspectors in Work Reduction Situations 

4300.3 Career Transition Assistance Program 

4300.5 Details of Personnel 

4300.6 Temporary Promotions and Details 

4300.8 Recruitment, Relocation, and Retention Incentives 

4300.10 Ensuring That Inspection Program Personnel Have Proper Training to Cover Work Assignments 

4304.1 Employment of Experts and Consultants 

4306.1 Employment of People with Disabilities (Including Disabled Veterans) 

4306.2 Reasonable Accommodation and Accessibility for People with Disabilities 

4310.2 Employment of Relatives 

4312.1 Position Management 

4315.2 Probationary Period 

4315.3 Probationary Period for Newly Appointed Supervisors and Managers 

4334.1 Intergovernmental Personnel Act (IPA) Assignments 

4335.1 Merit Promotion Program 

4335.1 
Attachment 

Department Merit Promotion Plan 
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4335.4 Selecting Officials for Meat and Poultry Inspection Operations (MPIO) Positions 

4335.6 Applying for Recurring Vacancies 

4335.8 Interview Policy 

4338.1 Training as a Condition of Employment 

4339.1 Medical Determinations Relating to Employment 

4339.2 Medical Examinations for Employees Exposed to Hazardous Employment Conditions 

4339.3 Medical Requirements for In-Plant Positions in FSIS 

4340.1 Part-Time Employment Policies  

4351.1 Reduction in Force 

4410.1 Employee Development 

4410.2 Career Development Program 

4410.4 FSIS Training Steering Committee 

4413.1 Career Enhancement Program 

4430.1 Performance Evaluation Plan 

4430.2 Monetary Awards Based on the Performance Rating of Record 

4430.3 In-Plant Performance System (IPPS) 

4430.4 Performance Evaluation Plan for Non-Bargaining Unit Employees 

4430.5 Supervisory Tool for Assessment Results 

4430.6 Out-of-Plant Performance System (OPPS) 

4451.1 Home Marketing Incentive Program 

4451.2 
Performance Awards Program for Veterinary Medical Officers, Supervisory Food Technologists, and 

Supervisory Food Inspectors 

4451.3 Performance Awards Program for Bargaining Unit Employees 

4451.4 Administrator’s Workplace Harmony Award 

4451.6 Non-Monetary Award Recognition 

4451.7 Time-Off Award Program 
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4451.8 Spot Award Program 

4451.9 External Awards 

4451.10 Field Operations Merit Award Program for Excellence 

4451.11 Home Marketing Incentive Program 

4451.12 Employee Suggestion Program 

4451.14 Referral Bonus Award 

4461.1 Transit Benefit Program 

4500.1 Classification of Positions 

4500.2 Delegation of Position Classification Authority 

4511.1 General Schedule and Wage Grade Classification Appeals Procedures 

4511.2 Position Maintenance Review 

4511.3 Peer Review Plan for Scientific Positions 

4530.3 Salary Determinations for General Schedule Employees 

4531.1 Within-Grade Increase 

4536.1 Grade and Pay Retention 

4537.1 Repayment of Student Loans Program 

4550.1 Travel Time Pay Entitlement Under Title 5 U.S. Code 

4550.2 Garnishment of Wages for Child Support, Alimony, and Commercial Debt 

4550.4 Premium Pay Under Title 5, U.S. Code  

4551.1 Provisions of the Fair Labor Standards Act 

4591.1 Allowances and Differentials for Employees Stationed in Non-Foreign Areas 

4610.1 Tours of Duty 

4610.3 Service During Work Stoppages in Connection with Strikes, Floods, or Other Emergency Conditions 

4610.5 Alternative Work Schedules 

4610.6 Daily Duty Limitations for In-Plant Inspectors 
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4610.7 Alternative Workplace Arrangements (FlexiPlace, Telecommuting, Telework) 

4610.8 Returning to Work after a Workplace Injury (Work Hardening Program) 

4610.9 Travel Compensatory Time 

4630.2 Leave 

4630.3 Witnesses in Judicial Proceedings 

4630.7 Creditable Service for Annual Leave Accrual 

4711.1 Labor Management Relations 

4713.1 Equal Employment Opportunity  

4713.2 Prevention of Discrimination on Grounds of Political Affiliation or Marital Status 

4713.3 Equal Opportunity Counseling and Complaints Program 

4732.2 Security Clearances 

4735.3 Employee Responsibilities and Conduct 

4735.4 Reporting Assault, Harassment, Interference, Intimidation, or Threats 

4735.6 Safeguarding Confidential Industry Information 

4735.7 Industry Complaints Against FSIS Program Employees 

4735.8 Drug-Free Workplace Plan 

4735.9 Ethics and Conflicts of Interest 

4771.1 Administrative Grievance System 

4791.1 Basic Occupational Safety and Health Program 

4791.3 Use of Formaldehyde in Laboratory Samples 

4791.5 Hazard Communication Program 

4791.6 Procedures for Workplace and Travel Emergencies 

4791.7 Monitoring Employee Exposure to Occupational Radiation 

4791.8 Air Contaminants Safety Awareness 

4791.11 Lockout/Tagout Safety Program 
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